CORRECTIONAL SUPERVISOR (NP-8) EDUCATIONAL STIPEND

THE EMPLOYEE SHOULD COMPLETE THE FORM AND SUBMIT TO HIS/HER PERSONNEL OFFICER.  A CERTIFIED TRANSCRIPT(S) WHICH INDICATES CREDITS AND DEGREE AWARDED MUST ACCOMPANY THIS FORM.  ALL INFORMATION SHOULD BE PRINTED EXCEPT SIGNATURES. 

EMPLOYEE NAME   _____________________________________________________
JOB TITLE  _____________________________________________________________
DEGREE RECEIVED   ____________________________________________________
NAME OF EDUCATIONAL INSTITUTION  __________________________________
ADDRESS   _____________________________________________________________

MAJOR COURSE OF STUDY   _____________________________________________
DATE ASSOCIATES/BACHELORS/MASTERS DEGREE RECEIVED   __________________________________

I certify that the above information is true and complete to the best of my knowledge and is made in good faith.  

EMPLOYEE SIGNATURE   ________________________________________________

THE PERSONNEL OFFICER SHOULD COMPLETE THE FORM, RETURN A COPY TO THE EMPLOYEE AND SEND APPROVED FORMS TO THE PAYROLL OFFICE.  ALL INFORMATION SHOULD BE PRINTED EXCEPT SIGNATURES.

APPROVED BY  ___________________________________

SIGNATURE  ______________________________________     DATE   ____________

DENIED BY  ______________________________________

SIGNATURE  ______________________________________     DATE   ____________

REASONS FOR DENIAL   _________________________________________________

________________________________________________________________________

________________________________________________________________________

CRITERIA FOR REVIEW:

IS EMPLOYEE A CORRECTIONAL LIEUTENANT, CAPTIAN, COUNSELOR SUPERVISOR OR TRAINING OFFICER?

HAS THE EMPLOYEE ACHIEVED PERMANENT STATUS IN THE CLASS?

HAD HE/SHE BEEN GRANTED AN ASSOCIATES, BACHELORS or MASTERS DEGREE?

WAS IT FROM AN ACCREDITED INSTITUTION OF HIGHER LEARNING?

WAS THE DEGREE IN A JOB-RELATED DISCIPLINE?

EXAMPLES ARE DEGREES IN CORRECTIONS, CRIMINAL JUSTICE, BEHAVIORAL SCIENCES (E.G. PSYCHOLOGY, SOCIAL WORK, ETC.).  DEGREES IN OTHER AREAS THAT APPEAR JOB-RELATED SHOULD BE BROUGHT TO THE ATTENTION OF PERSONNEL MANAGER.

HAS THE EMPLOYEE SUBMITTED ADEQUATE DOCUMENTATION?

